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About This Document 

Please read this document when you fill-in the 
following Application Forms. 

 

 Non-Commerce Item Rating Request Form 

 Commerce Item Store ID & Rating Request Form 

 Scene Entitlement Object Request Form 

 SCE QA Request Form 
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Basic Information 
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Before you use the forms(1) 

Double click “SCEI PS Home Submission Forms 
Certification2.cer” (*) and install the digital certificate. 

(*) Because of the network domain change in SCEI, the digital certification file which has been used until ver. 1.65 became 

invalid.  Please make sure to import a new certification.  
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Before you use the forms(2) Office2003 

When you open a form, the following Dialog Box will 
appear.  Please choose “Always trust macros from this 
source.” check box, and press “Enable Macros” so that 
you can start using the macro installed in the forms. 

* If your Macro Security Level is set to “Highest,” any Macro cannot be run.  
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Before you use the forms(3) Office2007/Office2010 

Office2007 has higher security policy, and the macro 
might not work even if you installed the certification. 
Please follow the following steps. 

1. Place forms to your work place 

2. Office2007: Select Office Button > EXCEL Options 
Office2010: Select File > Option 
 

 

Office2007 Office2010 
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Before you use the forms(4) Office2007/Office2010 

3. Select “Trust Center” > 
“Trust Center Settings” 
 
 
 
 
 
 

4. Select “Trusted Locations” 

5. Select “Add New Location,” 
and add a folder you have 
placed the forms. 
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Document Rule 

There is a following basic rule in all 
document. 

 Green: Fields you must fill-in manually 

 Yellow: Fields you can fill-in 
automatically by embedded Macro 

 Blue: Fields SCE will fill-in (or has filled-
in) for you 

 

The document uses a macro, so 
please open a file enabling a macro. 

 

Because of the macro, changing the 
format is strictly prohibited.  Please 
increase columns only, and do not 
increase rows. 

Green 

Yellow 
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File Name Convention 

There have been a case that a submitted forms are 
rolled back to an old version, and registering your 
data takes more than necessary time. 

To improve the file version control, we request you 
to apply the following file name convention. 

 
(Release yymmdd)File Type Version(project)(Company yymmdd).xls 

Release yymmdd: Release date of this contents 

File Type: Type of a form 

Version: Version of a form 

project: Project name of the content 

Company yymmdd: Company name who edited the file lastly, and updated date 

 

e.g. 

(Release 11/02/14) SCE QA Request Form ver1.40(Valentine Day)(SCEJ 10/12/22).xls 
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Macro Version History(1) 

Version Description 

1.3.5 Original Version 

1.3.6 New Functions 
-Columns are grouped category by category. 

-Rating for a country/region whose rating value is not input but implied (like “All”) will be displayed.  (It 

was “n/a” before.) 

-Status message which tells you the progress of loading files will be displayed at the left bottom of the 

window. 

 

 

 

Improved Functions 
-Now you can skip problematic objects (like whose file doesn’t exist), and continue loading rest of files. 

-Cell color of Default Language in Names and Descriptions will be indicated. 

-Cell color of Names and Descriptions whose tests are not input and will be the one of default 

language will be indicated.  The text of default language will be also copied. 

 

Bug Fixing 
- Fixed a bug that you could not input minimum age 0 for SCEA region. 

1.4.0 Bug Fixing 
- Fixed a bug that there was a case that loading zip file never ends. 

- Fixed a bug that the macro doesn’t work on 64bit Windows. 
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Macro Version History(2) 

Version Description 

1.5.0 Fixed a bug, you cannot load images in Office 2010. 

Added Australia’s new rating board, ACB. 

1.65-2 Fixed a bug that forms could not load thumbnails of Active Mini-Games.  In addition, 

category name of Active Items “(Furniture Category)/ Active)” (e.g. Cube/ Active) or “Mini 

Game/ Active.” 
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Non-Commerce Item Rating Request Form 
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Step 1/6 Open an EXCEL file 

1. In your PC, you must have .sdc file or .odc file which 
you edited in Scene Editor or Object Editor. 

2. Open a “Non-Commerce Item Rating Request Form” 
with “Macro On” 
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Step 2/6 Load a odc/sdc file 

1. Fill-in Scene Name or Object ID first 

 

 

 

 

 

2. Press the “Import Catalogue Info” Icon 

 

3. Select “odc file (*.odc)” or “sdc file (*.sdc)” in File Type 
of File Open Dialog, and select a odc/sdc file for this 
Object ID or Scene Name. 
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Step 3/6 Confirm the Loaded Data 

1. You will see a message when the 
import is finished. 

 

2. The macro automatically fill-in 
Yellow Fields if value exists. 

 The macro loads a small thumbnail, 
too. 

 

3. Please check if your assets has 
proper information like localized text 
for a region you want to submit. 

Automatically 

filled-in from a 

odc/sdc file 
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Step 4/6 Fill-in Green Field Header 

Fill in here. 

 

For the detailed 

information, please 

see an example in 

the EXCEL 

document. 

Note: When you input Scene data, please 

manually select Scene Type in category 

field.  The cell is colored in Green. 
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Step 5/6 Submit to SCE 

1. Fill in “Company Info” Tab. 

 

 

 

 

 

2. Send the document to regional SCE 

 You don’t have to submit Thumbnail files 
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Step 6/6 SCE fills-in Blue Fields 

1. SCE rates your Scenes and Objects, and fills in Blue 
Fields. 

 

 

 

 

2. SCE returns the updated document 

 

3. Input the rating metadata to your data using the 
Object/Scene Editor. 
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Commerce Item Store ID & Rating Request Form 
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Step 1/7 Open an EXCEL file 

1. In your PC, you must have .odc file which you 
edited in Object Editor. 

2. Open a “Commerce Item Store ID & Rating Request 

Form” with “Macro On” 
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Step 2/7 Load a odc file 

1. Fill-in Object ID first 

 

 

 

 

 

2. Press the “Import Catalogue Info” Icon 

 

3. Select “odc file (*.odc)” in File Type of File Open Dialog, and 
select a odc file for this Object ID. 
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Step 3/7 Confirm the Loaded Data 

1. You will see a message when the 
import is finished. 

 

2. The macro automatically fill-in 
Yellow Fields if value exists. 

 The macro loads a small thumbnail, 
too. 

 

3. Please check if your assets has 
proper information like localized text 
for a region you want to submit. 

Automatically 

filled-in from a 

odc/sdc file 
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Step 4/7 Fill-in Green Header and Price Info 

Fill in here. 

 

For the detailed 

information, please 

see an example in 

the EXCEL 

document. 

Fill in Prices, too. 

 

If consumable item, 

please write the 

number of tickets. 

 

If rental item, please 

write days to be 

rented. 

Note: Please list all Object IDs 

which will be bundled with a 

dummy object in “Bundled Object 

IDs” field of the dummy object. 
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Step 5/7 Submit to SCE 

1. Fill in “Company Info” Tab. 

2. Send the document to regional SCE 

 You must submit Maker logo and Market Place 
Category thumbnail files so that they will be registered 
in a PS Store. 

 

 

 

 

 

128x128 pixel PNG files used when you created assets are needed in a zip 
file of the following structure 
 Root folder 

 Maker.png 

 Your Company’s Logo. 

 Marketplace.dds 

 This will be used as a “category icon” for your company/game title in the Store GUI. 

Maker カテゴリ 

サムネイル 
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Step 6/7 SCE fills-in Blue Fields 

1. SCE rates your Objects, and fills in Rating Fields. 

 

 

 

 

2. SCE registers your object into PS Store System, and fills 
in PMT ID Fields. 

 

Store ID 
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Step 7/7 SCE returns the document 

1. SCE returns the updated document 

 

2. Input the rating and PMT IDs to your data using the 
Object Editor. 
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Scene Entitlement Object Request Form 
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Step 1/6 Open an EXCEL file 

1. Open the Excel file. 

 This case, you don’t have a specific object data at this 
moment, since only SCE can create the Scene 
Entitlement Object. 

 Therefore, no macro to load a file exists in this 
document. 
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Step 2/6 Fill-in Green Fields 

There are relatively many 
additional places you have to 
fill in compared with other 
documents. 

 Scene Name 

 Thumbnail file names 

 Large 

 Small 

 Maker 

 Scene Display Name 

 Scene Description 

 Company Name 

 

For the detailed information, 
please see an example in the 
EXCEL document. 
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Step 3/6 Submit to SCE 

1. Fill in “Company Info” Tab. 

2. Send the document to regional SCE 

 You must submit small, large, maker, and Market 
Place category thumbnail files so that they will be 
registered in a Object data and PS Store. 

 

 

Small (128x128 pixel), Large (320x176 pixels), and Maker (128x128 
pixels) PNG files used when you created assets are needed in a zip file of 
the following structure 
 Root folder 

 Scenes Folder 

 .png file 

 Maker.png 

 Your Company’s Logo. 

 Marketplace.dds 

 This will be used as a “category icon” for your company/game title in the Store GUI. 

Maker Category 

Thumbnail 
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Step 4/6 SCE fills-in Blue Fields 

1. SCE rates your Scenes and Objects, and fills in Rating 
Fields. 

 

 

 

 

2. SCE registers your object into PS Store System, and fills 
in PMT ID Fields. 

 

Store ID 
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Step 5/6 SCE creates a Scene Entitlement Object 

1. SCE will create a Zip file of a Scene Entitlement 
Object you requested. 

 

2. SCE will fill-in a Object ID field. 
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Step 6/6 SCE returns the document 

1. SCE returns the updated document and the created 
Zip file 

 

2. Please submit the object to CDS for your testing. 
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SCE QA Request Form 
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Step 1/6 Open an EXCEL file 

1. Gather Zip files you submitted to CDS in 1 folder 

2. Open a “SCE QA Request Form” with “Macro On” 
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Step 2/6 Load a Zip file 

1. Fill-in Scene Name or Object ID first 

 

 

 

 

 

 

2. Press the “Import Catalogue Info” Icon 

 

3. Select “Package (*.zip)” in File Type of File Open Dialog, and 
select a zip file for this Object ID/Scene Name. 
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Step 3/6 Confirm the Loaded Data 

1. You will see a message when the 
import is finished. 

 

2. The macro automatically fill-in 
Yellow Fields if value exists. 

 The macro loads a small thumbnail, 
too. 

 

3. Please check if your assets has 
proper information like localized text 
for a region you want to submit. 

 

 Please be noticed that there are Prices 

section below, too, which you have to fill-
in later. 

Automatically 

filled-in from a 

Zip file 
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Step 4/6 Fill-in Green Field Header 

Fill in here. 

 

For the detailed 

information, please 

see an example in 

the EXCEL 

document. 

Note: When you input Scene data, 

please manually select Scene Type 

in category field.  The cell is colored 

in Green. 

Note: Please list all Object IDs 

which will be bundled with a 

dummy object in “Bundled Object 

IDs” field of the dummy object. 
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Step 5/6 Copy and Paste Price Info 

If the item is a Commerce Item, copy and paste price 
information from the following documents. 

 Commerce Item Store ID & Rating Request Form 

 Scene Entitlement Object Request Form 

Prices section exists at the middle of the column. 

Copy and Paste prices 

Commerce Item Store ID & 

Rating Request Form 

or 

Scene Entitlement Object 

Request Form 

Please be noted that wholesale row is shortened, 

but you can simply copy and paste the data . 
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Step 6/6 Submit to SCE 

1. Fill in “Company Info” Tab. 

2. In CDS, send your object to CQA. 

 Please do not forget this process, otherwise, your data 
won’t be tested until all data will be submitted. 

3. Send the following documents to regional SCE 

 SCE QA Request Form 

 PS Home TRC 

 Any other documents/information if necessary 

 How to get Home Rewards 

 How to play Mini-Games 

 PS3 related documents if the contents corroborates with 
the PS3 game 

Global QA by a host region for PS Home content has not been supported yet, so that you have to 

request SCE QA region by region. 



SCEI Confidential & Proprietary. 

Tips 
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Tips 1: Multiple odc/sdc/Zip File Loading 

The macro supports multiple file loading. 
1. Input multiple Scene Names/Object IDs 

 

 

2. Select fields/colums where you want to load data. 
Or, select “Object ID/Scene Name” row. 

 

3. Press the “Import Catalogue Info” Icon 

 

 

4. Select the first Zip file. 

 

5. Multiple Colums will be loaded. 
 The macro automatically search the same folder for the second and 

later Zip files. 

 

Please be careful when you use this feature, since the macro could mess up 

your application form if you misuse the macro. 
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Tips 2: Copy and Paste from other documents 

In fact, the following documents has enough 
information to create SCE QA Request Form. 

 Non-Commerce Item Rating Request Form 

 Commerce Item Store ID & Rating Request Form 

 Scene Entitlement Object Request Form 

 

You can simply copy and paste the information from 
those files, then, fill in remained Green fields 
manually. 

 

 

Please be careful that the above file might not be up-to-date. 
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Tips 3: Group 

Price info and Rating info is grouped region by 
region. 

 You can hide unnecessary rows. 

Click “+” to 

open a group. 

 

Click “-” to 

close a group. 

Showing SCEJ info only. 
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Tips 4: Localization Check 

Each file shows what is input in 
each language, so that you can be 
easily noticed if localization has 
not finished yet. 

You can find which language is a 
Default language. 

 Green : Default Language 

 Gray : Languages whose texts are 
copied from Default Languages 

 White : Languages except Default one 
whose texts are input. 

The default language 

is set to en-GB, and 

other languages 

except ja-JP doesn’t 

have input texts. 
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FAQ 
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FAQ(1) 

Q：Wrong information is input by the macro. 

A：When you were asked to select a Zip file, you might 
choose a wrong zip file. 

 

Q：Where is the “Import Catalogue Info” Icon  in 
Office2007? 

A：Ribbon > Add-in > Custom Toolbar 

Add-ins Custom 

Toolbar 
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FAQ(2) 

Q : There is no enough columns when I tried to list many objects. 

A : EXCEL2003 supports only 256 columns.  Please try to separate 
sheets. 
 

e.g. Separate sheets between Commerce Item and Non-Commerce 
Item. 

 

Q : Can I separate submission Form? 

A : Even if the release date is the same, 2 data set which are not 
related each other can be listed in 2 separated files.  In this case, 
the 2 files will be treated as 2 different project in QA point of view.  
All data which are related each other must be listed in the same 
file.  
 

e.g. : Game Launching object of Game A and a Space of Game B can 
be listed in different 2 files even if the release dates are the same.  
All data which related to Game B Space must be listed in the same 
file.  

 



SCEI Confidential & Proprietary. 

FAQ(3) 

Q：Cannot load a Zip file. 

A：Double click the Zip file and see if Windows can open the file as an 
ordinal folder.  There is a case that you (or an Unzip software) 
disabled Windows’ ability of opening Zip file as a folder so that 
Windows won’t search inside of Zip file.  
 
The Forms assuming Windows can open the Zip file. 
Please type the following to Windows’ command line;  
 

 regsvr32 zipfldr.dll 
 
and load the Zip file in the Form. 
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FAQ(４) 

Q：The Macro doesn’t work on Windows Vista & Office 2007 

A：Please try “Trusted Locations” described in p7～p8 

 

Q: A certain language is highlighted as a default language in 
Scene column, but there is no place to set the default in the 
Scene Editor 

A: The first input language in Scene Editor will be treated as a 
default language for the scene.  If a personal space doesn’t 
have localized text for a certain language, and if a user 
whose language is the un-localized language come to the 
personal space by an invite, the default language will be 
displayed to the user.  Usually, you don’t have to care about 
the default, but if necessary, you can workaround the issue 
by either you input localized text for all regions, or you 
recreate the space and first input text by the language you 
want to make it a default. 

 



SCEI Confidential & Proprietary. 

FAQ(5) 

Q : Cannot load thumbnails in Office 2010. 

A : Please use Application forms ver 1.50 or later.  
 It’s a bug by Microsoft’s VB spec change. 

 

Q: When opened a submission form, the macro in the form is 
deactivated, or an error/a warning on the macro is displayed. 

 

 

A:Please double click “2. How to Release PS Home Content (2 of 
3)¥ SCEI PS Home Submission Forms Certification2.cer” and 
import a new certification.  Please also refer description from 
p5. 
 Because of the network domain change in SCEI, the digital 
certification file which has been used until ver. 1.65 became 
invalid.  Please make sure to import a new certification.  
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